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Dear 
Welcome to the University of Edinburgh!
My role as your Director of Studies is to help you derive maximum benefit from your University Studies. To do this it is important to know what you can expect from me, and also what you need to do to ensure you get the most out of the system. Please keep this letter in a safe place throughout the year as it contains important information about my role and includes my contact details should you need to reach me.

As your Director I shall provide you with both academic and pastoral guidance.  More specifically, I will:
· provide you with academic guidance on course choices and advice on study difficulties that you may be having with your course
· offer advice or support when personal or health problems are affecting your studies and give you information about where to find further help (see also overleaf)

· where needed, act as your advocate on university and course matters and at a Board of Examiners meeting
· invite you for a meeting in addition to one during Freshers’ Week to discuss your progress and future course choices or career options
· provide you with a reference
· arrange Leaves of Absence / Withdrawal, whether permanent or temporary 

· act as your Advocate within the University system. If you have a problem I represent you
As a Student I will  expect you to:
· attend meetings with me when requested to do so
· inform me timely of any problems that are affecting your studies to ensure that I can support you adequately. It is important to inform me of problems that could affect your work before the Board of Examiners meets
· provide me with information, such as a copy of your CV, before asking me to write a job reference for you.
· check your e-mails regularly for communications from me (and from others, such as Course Organisers).  If you do not use your University e-mail account it is vital that you forward your University e-mail to your regular address
· inform me if there has been a problem with an exam or course work and you want me to help you appeal against your grade.
· be aware of the various regulations that apply to you (note especially the regulations in the Science and Engineering Programme booklet), the University Codes of Practice and the support provided by the University as outlined in the Student Handbook.
You may expect that anything we discuss will be confidential, with the exception that I have a duty to act if I believe you are a danger to yourself or others.
Please feel free to contact me at any time and I shall try to be arrange a meeting within one week of your request, or provide you with an alternative contact in case of my absence.

My contact details are:

Dr Marialuisa Aliotta


E-mail



m.aliotta@ed.ac.uk
Phone



0131 650 5288
Office hours


10.00 – 17.00
Office location


JCMB Room 8204
Here are some additional sources of help and advice
The Advice Place
http://www.eusa.ed.ac.uk/advice/
Disability Office
http://www.disability-office.ed.ac.uk/
Accommodation Office
http://www.accom.ed.ac.uk/
Careers Service

http://www.careers.ed.ac.uk/
Edinburgh Women's Rape and Sexual Abuse Centre (ph: 0131 556 9437)

University Health Centre
http://www.health-service.ed.ac.uk/
Student Counselling Service 
http://www.student-counselling.ed.ac.uk/aboutus/index.htm
University Chaplaincy

http://www.chaplaincy.ed.ac.uk/
The Samaritans 


Ph: 08457 909090 

Nightline 


Ph: 0131 557 4444 

Saneline 


Ph: 0845 767 8000 

Some very useful courses are run by the TLA centre 

The Teaching Learning and Advice Centre
http://www.tla.ed.ac.uk/
TLA Centre contact for Learning Advice http://www.tla.ed.ac.uk/services/effect-learn/adviser.htm
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