




WORK EXPERIENCE CONSENT FORM UK ATC
OFFICIAL-SENSITIVE [PERSONAL]
	STFC RISK ASSESSMENT for Young Persons under 18


We are using this to comply with Health and Safety (Young Person) Regulations 1997.  Where the student is younger than the minimum school leaving age (MSLA) the Risk Assessment will be sent to a parent of the student by the Schools Liaison Officer/Recruitment.

	Section A: To be completed by Education Liaison Team

	Student
	

	Age
	

	School
	

	Supervisor
	

	Department
	

	Establishment
	

	Is the student under minimum school leaving age?
	

	Medical Conditions we are aware of e.g. asthma, allergies
	

	
	


	Section B:  To be completed by the supervisor for each activity

Take into account the lack of experience, awareness and maturity of the students, and any allergies.


	

	DESCRIPTION OF ACTIVITY:
Report Writing, Astronomy Data Analysis and CAD

	IDENTIFIED HAZARDS (Things with the potential to cause harm):
Working on PC with Monitor for prolonged period of time (two days)

	IDENTIFIED RISKS (The likelihood of harm occurring):
Repetitive Strain Injury


	CONTROL (Steps to be taken):
Workstation ergonomic evaluation at the beginning of the week.

Regular breaks will be imposed.

Relaxing exercise guidelines will be provided.

	

	Signature:
	
	Date:
	


	

	ACTIVITY:

Building and test LCD Driving circuitry 

HAZARDS  (Things with the potential to cause harm)

Electrical Equipment and small moving mechanisms

RISKS  (The likelihood of harm occurring)

Electrical shocks (less likely than  at home due to the controls taken below)

CONTROL (Steps to be taken)
Student will not be using high voltage devices.

All power supplies and equipment have been PAT tested and examined for electrical safety.

Student will have a session called lab familiarity which will include:

Electrical Safety

ESD protection

How to use the test equipment 

	

	Signature
	
	Date
	


	

	ACTIVITY:

Test  LCD shutter transmissivity 

HAZARDS  (Things with the potential to cause harm)

Chemicals and substances such as optical cleaning solutions. 

Electrical Equipment such as high voltage power supplies for lasers. 

Lighting – work in the optics lab often has to be done in darkness. 

Non-ionising radiation – lasers. 

Trailing cables.  

RISKS  (The likelihood of harm occurring)

Use of chemicals may cause skin irritation or poisoning.  

Electrical shocks (less likely than at home due to the controls taken below)

Working in the dark increase the risk of slips/trips/falls.

Use of lasers may cause eye damage.  

Trailing cables causes a trip hazard

CONTROL (Steps to be taken)
Chemicals only to be handled whilst wearing suitable safety equipment (gloves and safety glasses). 

All power supplies and equipment have been PAT tested and examined for electrical safety.

Student will be issued with a torch to aid working in the dark and shown how to operate the various lights. 

Laser safety training will be provided.  

Trailing cables to be secured in place with cables ties and protective covers.  

Student will have a session called lab familiarity which will include:

Electrical Safety. 

How to use the test equipment.  

Eye safety when using lasers.  

Use of personal safety equipment.  

	

	Signature
	
	Date
	


	

	ACTIVITY:

Task: Rapid Prototyping of instrument models and own design on the Z Corp 3 D printer

HAZARDS  (Things with the potential to cause harm)

Trailing cables

Substances

Workshop Environment

Lifting

RISKS  (The likelihood of harm occurring)

Trips and slips

Printer powder on clothes and hands

Back strain

CONTROL (Steps to be taken)
PPE disposable gloves provided

Restrict access to corridors and printer facility

Supervised at all times

Limited lifting with supervision within low limits

	

	Signature
	
	Date
	


	

	ACTIVITY: 

Optical laboratory experiments and measurements

HAZARDS  (Things with the potential to cause harm)

Chemicals and substances such as optical cleaning solutions. 

Electrical Equipment such as high voltage power supplies for lasers. 

Lighting – work in the optics lab often has to be done in darkness. 

Non-ionising radiation – lasers. 

Trailing cables.  

RISKS  (The likelihood of harm occurring)

Use of chemicals may cause skin irritation or poisoning.  

Electrical shocks (less likely than at home due to the controls taken below)

Working in the dark increase the risk of slips/trips/falls.

Use of lasers may cause eye damage.  

Trailing cables causes a trip hazard

CONTROL (Steps to be taken)

Chemicals only to be handled whilst wearing suitable safety equipment (gloves and safety glasses).  

All power supplies and equipment have been PAT tested and examined for electrical safety.

Student will be issued with a torch to aid working in the dark and shown how to operate the various lights. 

Laser safety training will be provided.  

Trailing cables to be secured in place with cables ties and protective covers.  

Student will have a session called lab familiarity which will include:

Electrical Safety. 

How to use the test equipment.  

Eye safety when using lasers.  

Use of personal safety equipment.  



	

	Signature
	
	Date
	


	

	ACTIVITY:

Arduino starter kit
HAZARDS  (Things with the potential to cause harm)

Electrical equipment (low Voltage)

Working on PC with Monitor for prolonged period of time.
Burns
Fire
RISKS  (The likelihood of harm occurring)
Electrical shocks are unlikely as the Arduino micro-controller is powered with a 5 Volt supply from the PC USB port.

Students could short circuit electrical components which may cause overheating and could be a potential burn or fire hazard.
Repetitive Strain Injury

CONTROL (Steps to be taken)
Students are advised in the event they smell anything that resembles a burning odour that they should quickly unplug the Arduino micro-controller from the USB interface so it is depowered.

After an overheating event students should not touch or handle the Arduino hardware for a period of 10 minutes in case hot components cause a burn injury.

Arduino micro-controllers should not be left plugged in during break periods or when the student is away from their workstation.
 Workstation ergonomic evaluation at the beginning of the week.

Regular breaks will be imposed.

Relaxing exercise guidelines will be provided.

	

	Signature
	
	Date
	


	

	ACTIVITY:

Lego Mindstorms kit

HAZARDS  (Things with the potential to cause harm)

Electrical equipment (low Voltage)

Working on PC with Monitor for prolonged period of time.

RISKS  (The likelihood of harm occurring)

Electrical shocks are unlikely as the Lego Mindstorms kit is powered by AA batteries.

Repetitive Strain Injury

CONTROL (Steps to be taken)

Workstation ergonomic evaluation at the beginning of the week.

Regular breaks will be imposed.

Relaxing exercise guidelines will be provided.

	

	Signature
	
	Date
	


	POSSIBLE HAZARDS
	
	POSSIBLE RISKS
	

	
	
	
	

	Chemicals/substances
	
	Burns and poisoning
	

	
	
	
	

	Cleaning
	
	Slipping and allergies
	

	
	
	
	

	Cold surfaces
	
	Burns
	(

	
	
	
	

	Confined space
	
	Lack of oxygen
	

	
	
	
	

	Electricity
	(
	Shock
	

	
	
	
	

	Fire
	(
	Burns
	

	
	
	
	

	Hand tools
	
	Cuts
	

	
	
	
	

	Height
	
	Falling
	

	
	
	
	

	Hot surface
	
	Burns
	

	
	
	
	

	Lighting
	
	Slips, trips and falls 
	(

	
	
	
	

	Manual Handling
	
	Repetitive Strain Injury
	(

	
	
	
	

	Noise
	
	Hearing problems
	

	
	
	
	

	Non-ionising radiation
	
	Eye damage
	(

	
	
	
	

	Operation of vehicles
	
	Being run over
	

	
	
	
	

	Stacking equipment
	
	Falling and back trouble
	

	
	
	
	

	Stored energy
	
	Explosions
	

	
	
	
	

	Trailing cables
	
	Tripping
	(

	
	
	
	

	Vibration
	
	Circulation damage
	

	
	
	
	

	Water
	
	Drowning and slipping
	


If you need any other information about the Young Person’s Risk Assessment contact:   Health and Safety:  01316688278
	CONSENT

	Parental Consent: 

I, as the parent/guardian of the student undertaking this work experience, give my consent for them to attend the placement. I have read and understood the risk assessment. I agree that the placement provider will have access to the health information included in the application form.



	Print Name
	
	Date
	

	Signed
	
	
	

	Student Consent:

	

	I, as the student undertaking the work experience, agree to the following:

	

	a. 
	I will take part in the work experience and work to the best of my ability

	b. 
	I will adhere to all safety, security and other rules as laid down by the UK ATC, either through instructions and training or displayed on site

	c. 
	I will take reasonable care for my own health, safety and welfare

	d. 
	I will hold in confidence any information about the UK ATC that I may obtain during my placement. 



	Print Name
	
	Date
	

	Signed
	
	
	

	Placement Supervisor’s Consent:

	I, as the Placement Supervisor, agree to take the student on for work experience. I have conducted the risk assessment as detailed on this form. I have read the health information on the application form and will ensure that any personal details are kept confidential, under the Data Protection Act 1998.



	Print Name
	
	Date
	

	Signed
	
	
	


LIABILITY AND INDEMNITY

1.   The STFC undertakes to comply with all its obligations under the Health and Safety at Work Regulations, to provide a safe working environment for the Student, and to provide the student with appropriate training for their well being and those of others with whom they may be working; insofar as they are reasonably able to do.

2.   The STFC agrees to indemnify the student and/or organiser for all reasonable costs and settlements arising from any claim which is caused by any act or omission of the student whilst working under the direct control and supervision of the STFC, where such act or omission is caused by or results from any failure in procedures or actions or lack of actions by the STFC.

3. In consideration of the STFC agreeing to provide assistance for the Student, the Organiser agrees to indemnify the STFC  for:

a) any loss or damage to equipment or other property suffered by the STFC; and

b) any financial losses of any kind (including settlements and costs) suffered by the STFC  in respect of third party claim against the STFC in respect of personal injury, death, damage to or loss of property;

arising out of the wilfully malicious or negligent act or omission of the Student other than those arising under 3 above, where such loss, damage or injury is due to the negligence of the Organiser, its employees, servants or agents.

4. The STFC agrees to keep the Organiser fully informed of any such third party claim and to discuss with the Organiser any proposed settlement in respect of a claim in advance.

5.   The STFC confirms that full written risk assessments of the students workplace(s) have been completed and the Organiser confirms they have accepted the written risk assessment of the appropriate work areas and that these documents are to be considered in conjunction with this contract and in the indemnities provided therein.

6.   The Organiser warrants that it has appropriate insurance arrangements in place to cover its obligations under 3 above and has agreed to provide evidence of this. We agree with the above terms.
7.    If the student is unable to attend the work experience he/she agrees to inform the work experience supervisor at UK ATC as soon as possible and no later than 2 weeks prior to the commencement of the work experience. In exceptional circumstances (e.g. illness), the student or their representative agrees to inform the work experience supervisor at the UK ATC at the earliest opportunity.
Signed for and on behalf of the School
	Signed
	

	Name
	

	Date
	

	Position
	


[image: image1.png]g Science & Technology
Facilities Council



